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(9-1.83) L
Hall of Records v b ]
. Commission Hall of Records Commissio.. m,GE 1, ‘;

2. Division or Bureau of Requesting Agency

1. Requesting Agency

A

additional accumulation

'STATE DEPARTMENT OF HEALTH
3. Authorization Requested (Check only one of the squares below).

Dispose of present accumulation. No

is antici-

pated. Records have ceased to have value

| BURFAT oF PREVENTIVE MEDICINE

Establish retention schedule for re- Microfilm

cords for which there is a continuing
occumulation. The records will cease to
have value to warrant their retention after

. the period of time indicated.

and  destroy
Originals if not microfilmed would be
retained for the period of time indicatéd,

originals.

to warrant retention.

6. Recommendation

5. Description of Records
Include title, form number, size of documents,

of Hall of Récords

?t Describe records accurately.
Nem work or activity to which the records relate, inclusive dates, and quantity and Board of Public
°. {cubic or linear feet). Show recommended retention period. Works.

GENERAL CORRESPONDENCE

1,

Quantity: 10 drawers active, 3 transfiles inactive (20 cubh):
feet

Dates: 1924 - - - '

Annmual Accumulations 1 cubic foot

. File Arrangement: Subject and alphabetical therein

‘ Disposable Amountt 15 cubic feet

@ | Correspondence concerned with the functions of the Buresu. It is

with Federal, State, local and other state agencles, hospitals,
physiclans, professional and civie organizations, dentists, ete,

RECOMMENDATIONs RETAIN FOR THREE YEARS AND THEN DESTROY.
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ihedule Authorized as Indicated in Col. 6 by Hall of

ords Commission.
te Archivist \/P/

Disposal Authorized as Indicated in Col. 6 by Board of
Public Works.

Secretary




